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CATERHAM SCHOOL ETHOS AND AIMS 

Inspiring Education for Life 

Caterham School is one of the leading co-educational schools in the country. We are 
committed to providing an environment in which all pupils are challenged to be the best 
they can be and one in which pastoral care and wellbeing underpin academic, co-curricular 
and sporting excellence. The majority of our pupils are day pupils but we are also a thriving 
boarding community, which enriches the educational opportunity and experience for all. We 
believe in providing an education for life for all Caterhamians and we seek to ensure that the 
learning experience at our school blends the best of tradition with the exciting 
opportunities provided by new technology. Learning how to learn is a key facet of a 
Caterham education and is in our view an essential skill for life in the twenty-first century. 
We believe that a truly excellent school is about more than academic achievement alone: it 
is also about developing a passion for learning, a capacity for independent and critical 
thinking, self-awareness and resilience, self-confidence without arrogance and genuine 
interests that extend beyond the confines of the classroom.  

At Caterham School we focus on developing the whole person, aiming to ensure that each 
pupil leaves here ready for the challenges of life at university and beyond and understanding 
their responsibilities towards others. We want our pupils to leave Caterham well equipped 
to engage positively with a rapidly changing world as accomplished problem solvers and 
innovators, confident in their ability to lead and with a clear appreciation of and respect for 
the views and potential of others. In so doing we remain true to our founding Christian 
principles and values. 

Policy Statement 

The School places a high value on fieldwork, excursions, visits and organised holidays. Such 
trips are of enormous benefit. It is a central part of the ethos of the school to provide the 
opportunity for educational visits and school excursions.  

PupiP⸹ㄹ㤰㜲⡭㤹㌵㜨⤭ㄮ㤸㐶㘨匩ⴳ㤹㌳砀̲⸹㤰㜳䌩㤹



https://www.hse.gov.uk/aala/
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Any planned activity that involves caving, climbing, trekking, skiing or watersports must 
involve a check that the provider holds a licence as required by the Adventure Activities 
Licensing Regulations 2004 (for England, Scotland and Wales). Risk Assessments for such 
activities, as well as the policies, documentation and procedures of Third Party Providers, 
will be checked by the Head of Outdoor Learning. Providers should also hold an LOtC 
Quality Badge or similar, or should be subject to appropriate checks as detailed in Health 
and safety on educational visits guidance, Gov.uk, Nov 18.  

School Procedures 

Criteria for Departmental Trips 

These should have a genuine educational value and/or academic relevance and benefit. 
Obvious examples would include Geography and Biology Field Trips, Modern Languages 
trips and Work Experience, History trips to the World War 1 Battlefields. They can be day 
or residential trips. There will always be exceptions, but in order to ensure balance and to 
avoid disrupting the timetable, Heads of Department should in broad terms plan for one 
whole year group trip per year in each of first, second and third year, one whole year group 
trip during the GCSE course and one during the A-level course. Within the Prep range, 
Heads of Department should work with Form Tutors and the Senior Deputy Head and 
Deputy Head Pre-Prep to ensure a balance to the number and range of trips, with the 
number for a given year group not generally exceeding one in a given Half Term. 

Criteria for Recreational Holidays 

There are a number of purely recreational trips that take place during the year. A variety of 
weekend activities and excursions are provided for boarders. There are also some trips 
abroad. New recreational trips would be considered.  

Planning the Trip 

• 
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any possibility. Tours should be undertaken which have a reasonable chance of success on 
the field. The proposed plan should be submitted to SMT. 

• Residential Trips (Prep School) There are currently three residential visits involving only 
Prep School pupils. These are annual repeat trips and approved by SMT on an annual cycle; 
both are Year 4, 5 and 6 residentials focused on outdoor and adventurous activities and 
team-building. All are planned for a year in advance and parents are notified so a deposit 
balance is sought and received.  All such visits are well-established and led by staff who 
have accompanied such trips on numerous occasions. There is a joint Senior/Prep music-
based residential visit on which the Head of Music at the Senior School takes the lead; 
however, there is close liaison with the Prep School Head of Music and Head. 
 
  

Administration for a Trip 
 

• Trip administration is done through our Trips Management Platform; Evolve 

• All paperwork, including financial plans and risk assessments, will be stored against the 
specific trip on that platform. This allows for streamlined workflow and up-to-date 
information that is available to all requisite stakeholders. 

• Supporting systems include WisePay (for collating consents and taking payments), SOCs 
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• School fundraising activities are co-ordinated through the Assistant Head 
(Partnerships). No fundraising event in school should take place unless it has been 
agreed by the Assistant Head (Partnerships). 
 
• Fundraising in school should be carried out to support “charitable projects” i.e. not 

to benefit the students or teachers themselves through fares, kit etcetera. 
Exceptions to this may include formal ‘enterprise’ projects such as ‘Young 
Enterprise’ which are fully costed, including insurance and tax.  
 
• There is a great deal to be said for fundraising involving the pupils themselves. They 

are the chief beneficiaries of an exciting and wide-ranging array of overseas trips and 
should therefore whenever possible be encouraged to take a lead role in fund-
raising. Furthermore, fundraising forms an essential component of the purpose of 
some trips, such as the trip to Tanzania.  

 
 
Supervision Levels 
 
There need to be some standard arrangements for this so that the School is confident that: 
 
a) Legal requirements regarding supervision and safety are fully met 
b) 
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Smoking 

Smoking is not permitted on School trips. 

Pupils Sent Home 

It should be made clear to parents in advance that if a pupil is sent home for misbehaviour 
then parents will be expected to cover all costs incurred. 

Minibus Trips 

Minibuses are booked via the Transport Manager, Capt Michael Jones, via the email 
transport@caterhamschool.co.uk. 
 
All drivers must meet the school’s criteria, including having passed any relevant course 
overseen by the Transport Manager, before transporting pupils.  
A spreadsheet of eligibility for driving a school vehicle is held by the Transport Manager.  
Please consult the Transport manager or the Assistant Head (Co-curricular) to check your 
eligibility for driving a specific vehicle. 

Pre-departure checks 

Although the School Driver is responsible for the maintenance of minibuses, the law directs 
that the driver is responsible for ensuring that the vehicle is fit for use. Therefore before 
departure basic visual checks on the vehicle ought to be carried out: 

• Lights (including hazard warning lights) 
• Tyre pressures and wear 
• Fluid levels: oil, brakes, radiator, windscreen washer 
• Wipers and horn 

If in the driver’s opinion the bus is not roadworthy it should not be used and the School 
Driver should be informed immediately. 

Seatbelts 

The driver should check that all passengers have correctly adjusted and fastened their 
seatbelts. 

Doors 

The driver should check that all doors are properly closed before departure. 

Luggage 

The driver should ensure that any loose items (bags etc) are safely stowed at floor level and 
are not blocking the way out of the minibus. 

If the minibus has a roof rack, the driver must check that it is secure. It is the driver’s duty 
to make sure that anything stowed on the roof rack is secured safely at all times. 

mailto:transport@caterhamschool.co.uk




Educational Visits and Trips Policy   September 2024 

10 

 

 

Critical Incident on a Trip or Excursion 
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A COPY OF THIS PAGE SHOULD BE CARRIED BY ALL MEMBERS OF 

STAFF ACCOMPANYING A TRIP OVERSEAS 
 

 
Emergency Procedures  
 
Despite good planning and leadership, unforeseen emergencies, accidents or injuries may 
arise. The following guidelines are designed to ensure the rapid transfer of accurate 
information while dealing with the situation sensitively and effectively.  
 
On the Trip  
 

• Inform all members of staff of the problem as soon as possible; clarify the actions to be 
taken. 

• Account for all trip members and ensure their wellbeing. 

• Establish the names of people involved in the incident and the nature and extent of any 
injuries. 

• 


